
Your Rights
You have the right to: 
t��(FU�B�DPQZ�PG�ZPVS�QBQFS�PS�FMFDUSPOJD�NFEJDBM�SFDPSE
t��$PSSFDU�ZPVS�QBQFS�PS�FMFDUSPOJD�NFEJDBM�SFDPSE
t��3FRVFTU�DPOĕEFOUJBM�DPNNVOJDBUJPO
t��"TL�VT�UP�MJNJU�UIF�JOGPSNBUJPO�XF�TIBSF
t��(FU�B�MJTU�PG�UIPTF�XJUI�XIPN�XF�WF�TIBSFE�ZPVS�JOGPSNBUJPO
t��(FU�B�DPQZ�PG�UIJT�QSJWBDZ�OPUJDF
t��$IPPTF�TPNFPOF�UP�BDU�GPS�ZPV
t��'JMF�B�DPNQMBJOU�JG�ZPV�CFMJFWF�ZPVS�QSJWBDZ�SJHIUT�IBWF�CFFO�WJPMBUFE

Your Choices
:PV�IBWF�TPNF�DIPJDFT�JO�UIF�XBZ�UIBU�XF�VTF�BOE�TIBSF�
JOGPSNBUJPO�BT�XF��
t��5FMM�GBNJMZ�BOE�GSJFOET�BCPVU�ZPVS�DPOEJUJPO
t��1SPWJEF�EJTBTUFS�SFMJFG
t��*ODMVEF�ZPV�JO�B�IPTQJUBM�EJSFDUPSZ
t��1SPWJEF�NFOUBM�IFBMUI�DBSF
t��.BSLFU�PVS�TFSWJDFT�BOE�TFMM�ZPVS�JOGPSNBUJPO
t��3BJTF�GVOET

Our Uses and Disclosures
8F�NBZ�VTF�BOE�TIBSF�ZPVS�JOGPSNBUJPO�BT�XF��
t��5SFBU�ZPV
t��3VO�PVS�PSHBOJ[BUJPO
t��#JMM�GPS�ZPVS�TFSWJDFT
t��)FMQ�XJUI�QVCMJD�IFBMUI�BOE�TBGFUZ�JTTVFT
t��%P�SFTFBSDI

When it comes to your health information, you have certain rights. !is section explains your rights and some of our 
responsibilities to help you.
Get an electronic or paper copy of your medical record 
t��:PV�DBO�BTL�UP�TFF�PS�HFU�BO�FMFDUSPOJD�PS�QBQFS�DPQZ�PG�ZPVS�NFEJDBM�SFDPSE�BOE�PUIFS�IFBMUI�JOGPSNBUJPO�XF�IBWF�BCPVU�ZPV��"TL�VT���
����IPX�UP�EP�UIJT��
t��8F�XJMM�QSPWJEF�B�DPQZ�PS�B�TVNNBSZ�PG�ZPVS�IFBMUI�JOGPSNBUJPO
�VTVBMMZ�XJUIJO����EBZT�PG�ZPVS�SFRVFTU��
����8F�NBZ�DIBSHF�B�SFBTPOBCMF
�DPTU�CBTFE�GFF�
Ask us to amend your medical record
t��:PV�DBO�BTL�VT�UP�BNFOE�IFBMUI�JOGPSNBUJPO�BCPVU�ZPV�UIBU�ZPV�UIJOL�JT�JODPSSFDU�PS�JODPNQMFUF��"TL�VT�IPX�UP�EP�UIJT�
t��8F�NBZ�TBZ�iOPw�UP�ZPVS�SFRVFTU
�CVU�XF�MM�UFMM�ZPV�XIZ�JO�XSJUJOH�XJUIJO����EBZT�
Request con"dential communications
t��:PV�DBO�BTL�VT�UP�DPOUBDU�ZPV�JO�B�TQFDJĕD�XBZ�	GPS�FYBNQMF
�IPNF�PS�PďDF�QIPOF
�PS�UP�TFOE�NBJM�UP�B�EJČFSFOU�BEESFTT��
t��8F�XJMM�TBZ�iZFTw�UP�BMM�SFBTPOBCMF�SFRVFTUT�
Ask us to limit what we use or share
t��:PV�DBO�BTL�VT�OPU�UP�VTF�PS�TIBSF�DFSUBJO�IFBMUI�JOGPSNBUJPO�GPS�USFBUNFOU
�QBZNFOU
�PS�PVS�PQFSBUJPOT��8F�BSF�OPU�SFRVJSFE�UP�� �����
����BHSFF�UP�ZPVS�SFRVFTU
�BOE�XF�NBZ�TBZ�iOPw�JG�JU�XPVME�BČFDU�ZPVS�DBSF�
t��*G�ZPV�QBZ�GPS�B�TFSWJDF�PS�IFBMUI�DBSF�JUFN�PVU�PG�QPDLFU�JO�GVMM
�ZPV�DBO�BTL�VT�OPU�UP�TIBSF�UIBU�JOGPSNBUJPO�GPS�UIF�QVSQPTF�PG�� �����
����QBZNFOU�PS�PVS�PQFSBUJPOT�XJUI�ZPVS�IFBMUI�JOTVSFS��8F�XJMM�TBZ�iZFTw�VOMFTT�B�MBX�SFRVJSFT�VT�UP�TIBSF�UIBU�JOGPSNBUJPO�
Get a list of those with whom we’ve shared information
t��:PV�DBO�BTL�GPS�B�MJTU�	BDDPVOUJOH
�PG�UIF�UJNFT�XF�WF�TIBSFE�ZPVS�IFBMUI�JOGPSNBUJPO�GPS�TJY�ZFBST�QSJPS�UP�UIF�EBUF�ZPV�BTL
�XIP�� ����
����XF�TIBSFE�JU�XJUI
�BOE�XIZ�
t��8F�XJMM�JODMVEF�BMM�UIF�EJTDMPTVSFT�FYDFQU�GPS�UIPTF�BCPVU�USFBUNFOU
�QBZNFOU
�BOE�IFBMUI�DBSF�PQFSBUJPOT
�BOE�DFSUBJO�PUIFS�EJT� �����
����DMPTVSFT�	TVDI�BT�BOZ�ZPV�BTLFE�VT�UP�NBLF
��8F�MM�QSPWJEF�POF�BDDPVOUJOH�B�ZFBS�GPS�GSFF�CVU�XJMM�DIBSHF�B�SFBTPOBCMF
�DPTU�CBTFE�����������
����GFF�JG�ZPV�BTL�GPS�BOPUIFS�POF�XJUIJO����NPOUIT�
Get a copy of this privacy notice - You can ask for a paper copy of this notice at any time.

Choose someone to act for you
t��*G�ZPV�IBWF�HJWFO�TPNFPOF�NFEJDBM�QPXFS�PG�BUUPSOFZ�PS�JG�TPNFPOF�JT�ZPVS�MFHBM�HVBSEJBO
�UIBU�QFSTPO�DBO�FYFSDJTF�ZPVS�SJHIUT�� �����
����BOE�NBLF�DIPJDFT�BCPVU�ZPVS�IFBMUI�JOGPSNBUJPO��8F�XJMM�FOTVSF�UIF�QFSTPO�IBT�UIJT�BVUIPSJUZ�CFGPSF�XF�UBLF�BOZ�BDUJPO�

File a complaint if you feel your rights are violated
t��:PV�DBO�DPNQMBJO�JG�ZPV�GFFM�XF�IBWF�WJPMBUFE�ZPVS�SJHIUT�CZ�DPOUBDUJOH�VT�VTJOH�UIF�JOGPSNBUJPO�PO�QBHF���
t��:PV�DBO�ĕMF�B�DPNQMBJOU�XJUI�UIF�6�4��%FQBSUNFOU�PG�)FBMUI�BOE�)VNBO�4FSWJDFT�0ďDF�GPS�$JWJM�3JHIUT�CZ�TFOEJOH�B�MFUUFS�UP�� �������
��������*OEFQFOEFODF�"WFOVF
�4�8�
�8BTIJOHUPO
�%�$�������
�DBMMJOH���������������
�PS�WJTJUJOH�XXX�IIT�HPW�PDS�QSJWBDZ�IJQBB�� �����
����DPNQMBJOUT��
t��8F�XJMM�OPU�SFUBMJBUF�BHBJOTU�ZPV�GPS�ĕMJOH�B�DPNQMBJOU�

t��$PNQMZ�XJUI�UIF�MBX
t��3FTQPOE�UP�PSHBO�BOE�UJTTVF�EPOBUJPO�SFRVFTUT
t��8PSL�XJUI�B�NFEJDBM�FYBNJOFS�PS�GVOFSBM�EJSFDUPS
t��"EESFTT�XPSLFST��DPNQFOTBUJPO
�MBX�FOGPSDFNFOU
�BOE�������������
����PUIFS�HPWFSONFOU�SFRVFTUT
t��3FTQPOE�UP�MBXTVJUT�BOE�MFHBM�BDUJPOT

!is notice describes how medical information about you may be used and disclosed and 
how you can get access to this information. 

Notice of Privacy Practices

1BHF���PG��



Your Choices
'PS�DFSUBJO�IFBMUI�JOGPSNBUJPO
�ZPV�DBO�UFMM�VT�ZPVS�DIPJDFT�BCPVU�XIBU�XF�TIBSF��*G�ZPV�IBWF�B�DMFBS�QSFGFSFODF�GPS�IPX�XF�TIBSF�ZPVS�
JOGPSNBUJPO�JO�UIF�TJUVBUJPOT�EFTDSJCFE�CFMPX
�UBML�UP�VT��5FMM�VT�XIBU�ZPV�XBOU�VT�UP�EP
�BOE�XF�XJMM�GPMMPX�ZPVS�JOTUSVDUJPOT�
*O�UIFTF�DBTFT
�ZPV�IBWF�CPUI�UIF�SJHIU�BOE�DIPJDF�UP�UFMM�VT�UP�
t��4IBSF�JOGPSNBUJPO�XJUI�ZPVS�GBNJMZ
�DMPTF�GSJFOET
�PS�PUIFST�JOWPMWFE�JO�ZPVS�DBSF����t��4IBSF�JOGPSNBUJPO�JO�B�EJTBTUFS�SFMJFG�TJUVBUJPO
*G�ZPV�BSF�OPU�BCMF�UP�UFMM�VT�ZPVS�QSFGFSFODF�XF�NBZ�HP�BIFBE�BOE�TIBSF�ZPVS�JOGPSNBUJPO�JG�XF�CFMJFWF�JU�JT�JO�ZPVS�CFTU�JOUFSFTU��8F�
NBZ�BMTP�TIBSF�ZPVS�JOGPSNBUJPO�XIFO�OFFEFE�UP�MFTTFO�B�TFSJPVT�BOE�JNNJOFOU�UISFBU�UP�IFBMUI�PS�TBGFUZ�

*O�UIFTF�DBTFT�XF�OFWFS�TIBSF�ZPVS�JOGPSNBUJPO�VOMFTT�ZPV�HJWF�VT�XSJUUFO�QFSNJTTJPO�
t��.BSLFUJOH�QVSQPTFT� � t��.PTU�TIBSJOH�PG�QTZDIPUIFSBQZ�OPUFT
t��4BMF�PG�ZPVS�JOGPSNBUJPO
*O�UIF�DBTF�PG�GVOESBJTJOH�XF�NBZ�DPOUBDU�ZPV�GPS�GVOESBJTJOH�FČPSUT
�CVU�ZPV�DBO�UFMM�VT�OPU�UP�DPOUBDU�ZPV�BHBJO�

Our Uses and Disclosures
8F�UZQJDBMMZ�VTF�PS�TIBSF�ZPVS�IFBMUI�JOGPSNBUJPO�JO�UIF�GPMMPXJOH�XBZT�
8F�DBO�VTF�ZPVS�IFBMUI�JOGPSNBUJPO�BOE�TIBSF�JU�XJUI�PUIFS�QSPGFTTJPOBMT�XIP�BSF�USFBUJOH�ZPV�
8F�DBO�VTF�BOE�TIBSF�ZPVS�IFBMUI�JOGPSNBUJPO�UP�SVO�PVS�QSBDUJDF
�JNQSPWF�ZPVS�DBSF
�BOE�DPOUBDU�ZPV�XIFO�OFDFTTBSZ�
8F�DBO�VTF�BOE�TIBSF�ZPVS�IFBMUI�JOGPSNBUJPO�UP�CJMM�BOE�HFU�QBZNFOU�GSPN�IFBMUI�QMBOT�PS�PUIFS�FOUJUJFT��

&MFDUSPOJD�&YDIBOHF��:PVS�JOGPSNBUJPO�NBZ�CF�TIBSFE�X��PUIFS�QSPWJEFST
�MBCT�BOE�SBEJPMPHZ�HSPVQT�UISPVHI�PVS�&)3�TZTUFN�BT�MJTUFE�

� �
�-BC�$PSQ������ � � �
�2VFTU�%JBHOPTUJDT��� � ��

How else can we use or share your health information? 
8F�BSF�BMMPXFE�PS�SFRVJSFE�UP�TIBSF�ZPVS�JOGPSNBUJPO�JO�PUIFS�XBZT�o�VTVBMMZ�JO�XBZT�UIBU�DPOUSJCVUF�UP�UIF�QVCMJD�HPPE
�TVDI�BT�QVCMJD�
IFBMUI�BOE�SFTFBSDI��8F�IBWF�UP�NFFU�NBOZ�DPOEJUJPOT�JO�UIF�MBX�CFGPSF�XF�DBO�TIBSF�ZPVS�JOGPSNBUJPO�GPS�UIFTF�QVSQPTFT��'PS�NPSF�
JOGPSNBUJPO�TFF��XXX�IIT�HPW�PDS�QSJWBDZ�IJQBB�VOEFSTUBOEJOH�DPOTVNFST�JOEFY�IUNM�
)FMQ�XJUI�QVCMJD�IFBMUI�BOE�TBGFUZ�JTTVFT
8F�DBO�TIBSF�IFBMUI�JOGPSNBUJPO�BCPVU�ZPV�GPS�DFSUBJO�TJUVBUJPOT�TVDI�BT��
t��1SFWFOUJOH�EJTFBTF� � � � t��1SFWFOUJOH�PS�SFEVDJOH�B�TFSJPVT�UISFBU�UP�BOZPOF�T�IFBMUI�PS�TBGFUZ
t��)FMQJOH�XJUI�QSPEVDU�SFDBMMT� � � t��3FQPSUJOH�TVTQFDUFE�BCVTF
�OFHMFDU
�PS�EPNFTUJD�WJPMFODF
t��3FQPSUJOH�BEWFSTF�SFBDUJPOT�UP�NFEJDBUJPOT

%P�SFTFBSDI
$PNQMZ�XJUI�UIF�MBX
3FTQPOE�UP�PSHBO�BOE�UJTTVF�EPOBUJPO�SFRVFTUT
8PSL�XJUI�B�NFEJDBM�FYBNJOFS�PS�GVOFSBM�EJSFDUPS
8F�XJMM�TIBSF�JOGPSNBUJPO�BCPVU�ZPV�JG�TUBUF�PS�GFEFSBM�MBXT�SFRVJSF�JU
�JODMVEJOH�XJUI�UIF�%FQBSUNFOU�PG�)FBMUI�BOE�)VNBO�4FSWJDFT�JG�
JU�XBOUT�UP�TFF�UIBU�XF�SF�DPNQMZJOH�XJUI�GFEFSBM�QSJWBDZ�MBX�

We can use or share health information about you:
t��'PS�XPSLFST��DPNQFOTBUJPO�DMBJNT����������������t��'PS�MBX�FOGPSDFNFOU�QVSQPTFT�PS�XJUI�B�MBX�FOGPSDFNFOU�PďDJBM
t��8JUI�IFBMUI�PWFSTJHIU�BHFODJFT�GPS�BDUJWJUJFT�BVUIPSJ[FE�CZ�MBX
t��'PS�TQFDJBM�HPWFSONFOU�GVODUJPOT�TVDI�BT�NJMJUBSZ
�OBUJPOBM�TFDVSJUZ
�BOE�QSFTJEFOUJBM�QSPUFDUJWF�TFSWJDFT
3FTQPOE�UP�MBXTVJUT�BOE�MFHBM�BDUJPOT

Our Responsibilities
t��8F�BSF�SFRVJSFE�CZ�MBX�UP�NBJOUBJO�UIF�QSJWBDZ�BOE�TFDVSJUZ�PG�ZPVS�QSPUFDUFE�IFBMUI�JOGPSNBUJPO��
t��8F�XJMM�MFU�ZPV�LOPX�QSPNQUMZ�JG�B�CSFBDI�PDDVST�UIBU�NBZ�IBWF�DPNQSPNJTFE�UIF�QSJWBDZ�PS�TFDVSJUZ�PG�ZPVS�JOGPSNBUJPO�
t��8F�NVTU�GPMMPX�UIF�EVUJFT�BOE�QSJWBDZ�QSBDUJDFT�EFTDSJCFE�JO�UIJT�OPUJDF�BOE�HJWF�ZPV�B�DPQZ�PG�JU��
t��8F�XJMM�OPU�VTF�PS�TIBSF�ZPVS�JOGPSNBUJPO�PUIFS�UIBO�BT�EFTDSJCFE�IFSF�VOMFTT�ZPV�UFMM�VT�XF�DBO�JO�XSJUJOH��*G�ZPV�UFMM�VT�XF�DBO
�ZPV��
����NBZ�DIBOHF�ZPVS�NJOE�BU�BOZ�UJNF��-FU�VT�LOPX�JO�XSJUJOH�JG�ZPV�DIBOHF�ZPVS�NJOE��
'PS�NPSF�JOGPSNBUJPO�TFF��XXX�IIT�HPW�PDS�QSJWBDZ�IJQBB�VOEFSTUBOEJOH�DPOTVNFST�OPUJDFQQ�IUNM�

Changes to the Terms of this Notice
8F�DBO�DIBOHF�UIF�UFSNT�PG�UIJT�OPUJDF
�BOE�UIF�DIBOHFT�XJMM�BQQMZ�UP�BMM�JOGPSNBUJPO�XF�IBWF�BCPVU�ZPV��ćF�OFX�OPUJDF�XJMM�CF�
BWBJMBCMF�VQPO�SFRVFTU
�JO�PVS�PďDF
�BOE�PO�PVS�XFC�TJUF�

Tree of Life Acupuncture PC 
HIPAA Compliance Officer: Jack Handlin

425-732-32011BHF���PG�� Effective Date: September 23, 2013


